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Extending your Study Permit in Canada

www.canada.ca/en/immigration-refugees-citizenship/services/study-canada/extend-study-permit.html
What is a Study Permit?

This is the official document issued by the Immigration, Refugees and Citizenship Canada (IRCC) officer that allows a person who is not a Canadian citizen or a permanent resident to study in Canada. Generally, if you are a foreign national you must obtain a study permit in order to study in Canada. 
Extension of Study permit only applies to students who 

· are currently residing in Canada 

· have a valid study permit, which has NOT expired (if your study permit has expired, make an appointment asap to see an International Advisor through https://advisorconnect.kpu.ca/ 
When should I apply?

It is recommended that you apply for your study permit extension 2-3 months BEFORE your study permit expires
How long will it take to extend my study permit?

To get the most up-to-date information regarding processing times, check the following link https://www.canada.ca/en/immigration-refugees-citizenship/services/application/check-processing-times.html 

Things to remember before applying…
· Ensure your passport is valid (your application cannot be processed if your passport has expired or will be expiring within 31 days of submitting your application)

· Ensure KPU has a record of your current study permit 

How much will it cost to extend my study permit?

$150

What Documents do I Need?
From KPU:

· Study Permit Extension letter. To receive this letter, you need to submit the Study Permit Extension Letter Request Form here: www.kpu.ca/ses/forms. 
· Official transcripts from last two periods of study, if you have studied for two consecutive semesters prior to your application for renewal of your study permit.
Other documents: 
· Refer to www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/application-change-conditions-extend-your-stay-canada-student.html 
How do I Apply Online?

Submitting your application online is recommended for faster processing. 

1. Ensure you have access to a scanner or camera to create electronic copies of your documents
2. Ensure you have a valid credit or debit card to pay for your application fee
3. Visit www.canada.ca/en/immigration-refugees-citizenship/services/study-canada.html 
4. Scroll all the way down and click on “Apply online for a study permit”
5. If you do not have an account yet, create a MyCIC account with either Sign-in Partner or a GCKey.
6. Once your account is created, select the option “Apply to come to Canada – for Visitor visa, study and/or work permit”. This will lead to a page where you will be asked to enter a Personal Reference Code. This code can be obtained by completing an online eligibility questionnaire. If you don’t have the code, under Determine your eligibility and apply online section, you can click onto “visitor visa, study/and or work permit” to work on your questionnaire.
7. Answer all the questions appropriately. At the end of the questionnaire, you should get the option to extend your stay in Canada as a student. 

8. Click continue to create your personal document checklist and answer all the questions appropriately.

9. Review all your answers carefully.  If you need to change your answer, click on the edit icon to the right of each question.

10. Upload all the required documents listed under your personalized document checklist.
11. After uploading all your documents, you will see the “Continue” button below the “Fees”. By clicking on Continue, you will be prompted to pay the application fee either by a Credit or Debit card.
12. Once payment is made, click on “Submit” and your application will immediately be transmitted to IRCC.

How do I Apply by Paper?

1. Read the instruction guide to help you fill out your application www.canada.ca/en/immigration-refugees-citizenship/services/application/application-forms-guides/guide-5552-applying-change-conditions-extend-your-stay-canada-student.html  
2. Fill out, validate, print, sign and date your application forms
3. Place the completed forms, Document Checklist (IMM5555), supporting documents, and fee payment receipt in a 23 cm x 30.5 cm (9″ x 12″) envelope. Make sure to place the barcode page on top of your package.
4. Write your name and address at the top left-hand corner of your envelope.  You may want to mail via a secure mailing method (e.g. Xpresspost™ - available through Canada Post) where you can track your shipment.  Mail your documents to:

Case Processing Centre in Edmonton
Immigration Refugees and Citizenship Canada
c/o Study permits, Station 101
9700 Jasper Avenue NW, Suite 55
Edmonton, AB T5J 4C3
What should I do once I receive my Study Permit Extension?
1. IMPORTANT: Bring your new Study Permit to KPU International so we can update your student file at KPU (this is important in order for you to register for classes).
2. Renew your BCMSP coverage. Find out more online at www.health.gov.bc.ca/msp 

3. Renew your Social Insurance Number (SIN) – if applicable.
4. Extend your Temporary Resident Visa (visitor visa) or Co-op work permit if necessary.


Updated February 25, 2019
* This is not a legal document.  Although we strive to keep this as up-to-date as possible, information may have changed since last update.
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